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Effective
Presentations

Presentation Skills Training
for

Business Professionals



[ Hective [Fresentations is an
advanced classroom works}'xop designecl for
executives and Progessionals. Jt's available

ini ~dag and Z~dag formats. ]ndivicluals from
both technical and non ~technical fields will
find the workshop idea”g suited to their needs
since all of the concepts and tecl‘miqucs
taught in the course are tota”g customized to
the uniciuc needs of each individual.
|nstruction is hands-on and Practical, ensuring
that all Participants»—regarc”ess of their level
of exPerience——sce immediate imProvement in
their c]aritg, Poisc) and confidence.
Fur’chcrmorej

by limiting

class size to 8
People, we
guarantee //
lots of time to

focus on the

spechcic

needs of

cach individual and to Provicle amPle time for

Practice and individualized feedback.

OBJECTIVES

In this training, Participants learn to:

L] Look and feel far more comfortable when
ta”dng to a group

(] Focus their Presentations on the trulg
imPor’cant information

o (_ommunicate information clearly and
compe”ing]g

o Grab and hold an audience’s interest

o DeveloP PowerFul slides

WHAT YOU LEARN

This training concentrates on concrete,
Practical tec}miques and lots of Practice.

Some of the keg things 3ou’” learn to do are:
Addfocus to a /orcscntat/bn

(] You’” learn how to determine a
Presentation’s objective, the imPor’cant
Points to include and the amount and type
of detail to include.

° You’” use our Proprietarg soFtwarchhc
Fresentation Puilder—to build your

Presentations (see next Page).

Enagizc the audience

e Now 3ou’ll bcgin to reallg excite and
involve the audience ]35 using PowerFu]
Phraseo]ogg and Clelivery ’cechm’ques that
capture and hold PcoP]e’s attention.

Dcsgn & Usc po werful slides
You Il uncover the secret to clesugmng
slides that communicate 1nstant]3 and
clearlg

o The design techm’ques will also helP
immcnsc!g in kccping the audience listeniﬂg
and attentive, never distracted or

COI’ﬂCUSCCl.

Bc “natural”

o Al Par’cicipants are shown how to let all of
their natural—and often uncxpcctcd——
exPression flow.

.. A” delivcrg teclmiques bring out your

natural, hidden cxprcssivcness, 50 you

never lOOl( or FCC] P}‘IOHH.

5Pca£ without notes
° You’“ learn how to alwags stay on track
and never Forget what to say next, without

ever using crib notes.



UNIQUE FEATURES

[ ots of, Practicc

° You make 5 stand~uP Presentations in
front of the entire group in the ?_~cla3
wori<st|oP and 3 Presentations in the
l—clag. AH Presentations are recorded on
your own Personalizecl DVD.

o [ wo-thirds of the workstioP is devoted to

Practice.

7 he F resentation Bui/c/cr

e Our ProPrietarg software guides you
ttirougti the deveioPment of any
Presentation. Designed to work with
FowerFoint, the /Dresentat/on Bu//o/ertias
two Parts:

° Tt‘ie first Part tieiPs you to Pian and
organize your Presentation and
sclect the Points that need to be
included in the Presentation.

° Ttien, the second Part leads you

ttwrougti the

SPECIFY your 2" point and ptace
those words here (as this side's headiine)

Cieve]oPment
of the actual
slides. Jt tells

you wtiat to

say on cach
slide and how to say it— and it covers
every slide, from the oPening slide to
the closing slide, and evergti—iing in
between
L] Ttie Fresentat/bn Bu//dercan be tota”y
customized with your organization’s

colours, logo and temPlates.

[ree follo w-up coac/7ing

. Eacti student gets up to 2 hours of free
one—on—one tC]CPl’TOﬂC suPPort to tﬁe]P
prepare for the first “real” Presentation

after the training.

Fractical skills

o FarticiPants Practice “real life”
Presentations of their choice.
Evergone chooses either a Previous or
uPcoming Presentation and prepares
that toPic‘ Ttius) all the skills the
ParticiPants learn are tied directig to
the actual Presentation situations ttieij

tace.

(] Fresenters learn how to stay focused and

cover aii~imPortant information without

using notes. lnstead) ttieg use the slides as
invisibie, but ettective) ‘crib notes’.

o Slide ciesign techniques ensure every
visual instantlg communicates a Precise

message in clear and comPe”ing terms.

Jndividualized feedback and

encouragement

o Al Presentations are recorded. Reviews
with a facilitator are held one-on-one in a
Private room.

o ]nstructors Provicie Practica] suggestions
to overcome sPecitic stﬁortcomings and
caPitaiize on hidden strengttis. i:eeciback
is aiwags Positive and uPlitting.



HOW THE 1-DAY AND

2-DAY WORKSHOFS
COMFPARE

Whether choosing the 1 ~clay orthe Z—dag
workshop, all Participants see substantial
improvemcnt in the claritg of their messages,
their comciclence, and their ability to engage
their audiences. O]C course, with an additional
clag of instruction, Practice, and Feec”oack,
Participants can expect to bring their
Prescntations skills to an even higher level.
The essential difference between the
workshops is that the Z~dag version allows
Participants more time to learn and Practicc
soPhisticated c{elivcrg techniqucs and slide
design and usage concepts. Farticipants in
the Z~c{a5 workslﬁop also receive more
individualized feedback. T he Z~da5 workshop
includes five Presentations, on camera, as

oPPosecl to three in the i~clag woricshop‘

RELATED
WORKSHOFS

MecliaScooPTM

o A i—~c1a3 course on working with the media
covering issues like:
Urxderstanding the needs and goals of
PeoPlc in the media

Hanc{ling “tough” qucstions
Maintaining control during an interview

Dealing with cameras and lights

2~ Dag

Presentation Builc‘cr

D\/D Recordings of all

Prescntations

(onfidential one-on-
one feedback

Advanced deliverg skills

SANSNN e

Additional !eaming re

structuring content

Additional !eaming re
dclivcry skills

Advanced slide c{esign

and usage techniques

N\

Additional slide desfgn

techniques and Practicc

TNNANNANNAAN

Number O]C recorc{ed 3

Prescntations

CONTACT US

Web www.commteccommunications.com
FPhone (416) 781-0%358

Email info@commteccommunications.com

Commtec Communications Group,

26% Melrose Ave. T oronto, ON M5M 172

COMMTEC



